
 

 

 

                         WASTE MANAGEMENT PROCEDURE  

 

PURPOSE 

 The purpose of this procedure is to provide for a system and instructions, and to assign 

responsibilities for managing material and wastes products, including their 

identification, storage, handling, and disposal.  

II APPLICATION 

 This procedure applies to those materials and wastes that are associated with 

significant environmental aspects, objectives, and targets. 

III RESPONSIBILITY AND AUTHORITY 

 The HSEQ Manager is responsible for identifying material and waste streams that are 

associated with significant environmental aspects, and for defining general control 

requirements for relevant types of materials and wastes. 

 Departments purchasing, storing, handling, processing, generating and disposing of 

materials and wastes are responsible for developing and implementing appropriate 

control measures. 

IV PROCEDURE 

1. Material Storage and Handling 

1.1 Materials, products, and components used in production and operations are stored in 

designated locations in the warehouse or in the production areas. 

1.2 Materials used for facility and equipment maintenance, and for support operations, are 

stored in the warehouse and in other areas specifically designated for this purpose. 

1.3 Hazardous materials are stored in appropriate containers and are identified by signs 

and labels. Depending on the type, quantity and level of hazard, special storage areas 

and arrangements are provided to ensure adequate ventilation, secondary containment, 

segregation of incompatible materials, fire extinguishers, eye wash stations, and other 

such controls to minimize the risk, and mitigate impacts, of accidental spills, releases 

or contamination. MSDSs are available for all hazardous materials as required by law. 

1.4 Methods for handling of materials, and in particular hazardous materials, are 

communicated in work instructions and through training. Relevant activities may 

include moving, stacking, opening and closing containers; dispensing chemicals; 

charging, flashing or draining machines or systems; cleaning tanks or equipment; and 

so forth. Where handling requires the use of personal protective equipment, this is 

specified and personnel are trained in the use of the equipment.  



1.5 Limited quantities of flammable chemicals, such as diesel, engine oil are stored in 

designated dispensing stations in production areas. Controls in these stations include 

flammable protective cabinets, safety cans, spill trays, absorbents, MSDS information, 

personal protective equipment, and increased ventilation. Only designated, trained 

personnel may dispense these chemicals. 

. 

2. Material Inventory Management 

2.1 Materials, products and components used in production are controlled using a 

computerized inventory management system. Materials used for facility and 

equipment maintenance and for support operations are either controlled by the 

computerized system, or are inventoried manually by departments that store these 

materials. 

2.2 Materials and parts are entered into the system with a part number, description, 

quantity, location in the warehouse, and purchase order number or job number when 

applicable. For materials with limited shelf life the expiration date is also recorded. 

2.3 The inventory management system can report available in-stock quantities and turn-

over times, and assure stock rotation. 

2.4 Every six months the warehouse and other storage areas are inventoried and the stock 

count is reconciled with the inventory management system. At this time the storage 

areas are also inspected for proper identification and location of stock, damaged or 

deteriorated materials, and general housekeeping. 

 

3. Waste Management 

3.1 The HSEQ Manager analyzes major waste streams in production, facility 

maintenance, and other support operations to identify: 

 Quantities, characteristics, and types of generated wastes (including determination 

of hazardous waste); and 

 Processes and activities that generate wastes. 

3.2 For hazardous wastes, the HSEQ Manager establishes appropriate control systems to 

address legal, regulatory, and other requirements, and to minimize the risk, and 

mitigate impacts, of accidental spills, releases ,or contamination, and to prevent 

pollution. The control systems should address the following issues, as appropriate: 

 Satellite accumulation at point of generation; 

 Standard storage areas (location, secondary containment, restriction of access, and 

other engineering controls); 

 Storage containers; 

 Storage signs and labels (warning and identification); 

 Personal protective equipment and training; 

 Inventory system (including type, quantity, and time in storage); 



 Disposal (approval of haulers and treatment or disposal facilities, manifesting, 

reconciliation, record keeping, etc.); 

 Emergency response capability. 

 

4. Prevention of Pollution 

4.1 The ultimate objective of the material and waste management program is prevention 

of pollution. 

4.2 HSEQ Manager analyzes waste streams and processes and activities generating 

wastes, to identify opportunities for: 

 Reduction of waste generation; 

 Waste recycling and treatment; 

 Material substitutions and process changes; and 

 More efficient use of materials, energy and other resources. 

4.3 Opportunities for improving performance related to prevention of pollution are 

defined in terms of environmental objectives and targets.  

 

5.             Disposal  

 

5.1           All waste generated will be disposed-of through certified and licensed waste   

                management companies. 

 

 

 


